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FILM & TELEVISION INSTITUTE OF INDIA

(STSTRTIT ITAT T ATAT o =i AW ok foTu srrare u)

(Application for advance under the Scheme of Leave Travel Concession)

1. T, 9T TS ST

Name, designation, and Section

2. ATH TR TR sh ST forl safrshi @

Nature of Leave and period

3. fereRrl gr e et e v

Home town as declared by the officer

4. HA T T /A o forelt ot v (et fame
T ol BIgeRT) T AT o forw erafera aifim

Advance required for visiting Home town

/any one place in India (other than home town)

5. 39 eH ht Gt ok fou 31fim i g
TS ® 31T 3T1dgeh o G Tedeh Haey ol Haie]

Number of members for whom advance is :

applied and relationship of each member

with the applicant

6. ATAT T T / 0§ 7 omet T / 9 |
forel oft T o Ted B A1 ¥ fohatiiet &
0 T Erer € A0ft /11 % feru St it et
&, 3 forrn
Mode of travel / Distance in kms. via shortest
route from Pune to home town/ any one place
in India together with the railway fare for I/I1

class as the case may be

7. 5@ 9oft 1 geher @

Class entitled

8. T8 it & 9% AT T / T
Class by which he/she would travel

9. TH SN H Iqeh A W foret +ff JeRR =T fua
ST 2, AfQ B At g0 ST fea Sy
Any previous advance outstanding against
his /her name on this account, if so full details

to be given

10. sciteh Y foraes foru T < st @

Block year to which the concession is to :

be accounted for

11. SciTeh Y, STTERTIT shi ST o AT SRt
g foru 7w et starener A e s feeror
Particulars of last LTC availed by officer

together with block year, leave period, etc.



12. et 3T e o fora wwirferd fomish
Probable date of commencement of the

outward journey

13, o =T AT / T § foh SR 3 7T SHeRR! el U 3 AHE o STIER wel e | g3 AW vewe foy
ST 3 918 7 oAt o STat & e am o foshe seqa e / R |
T8 JEATlerd AT TE B S o YET H AYET Afe # S7M UTH o & o1E g8 AT o et IR ann &
feohe S ot | rawel TaT / TET At U ST H W gRy forem i wut i uek € fored 7 e 1 H g
AT/ ST % |

I declare that the particulars furnished above are true and correct to the best of my knowledge. I

undertake to produce the tickets for the outward journey within ten days of receipt of the advance.
In the event of cancellation of the journey or if I fall to produce the tickets within ten days of

receipt of advance, I undertake to refund the entire advance in one lump sum.

0T 411 007. TIHRT HHARY o gEATeR
Pune - 411 004. Signature of the Govt. Servant
foien -
Date:
(hIA HTIATT o TANT & o1
(For Office use only)

H&AT No.: femie Date:

sft/sherel/agrrer AT
/ Tt 1 BT T W
ST SARRRY / Ferd el o faieh o ST G 36eh fAIT 1T/ 3TeAa 38k TRAT 3 ST TR 19 3T 6
REIEASIE SR %.) T AT HSL T ST € |

Shri / Smt. / Kum.
Offg. / Permanent

granted an advance of Rs. is

(Rupees ) only for himself/ herself and / or his / her family for

outward and return journey, sanctioned vide Admin Officer / Registrar's orders dated
on file No. .

2. 39 HATUH HT GHRISH, ST0ET AT 6 T % Toh WaH o el JLhR] HHAR] ST & oY STTaTet A
T T 9T Tohalm ST |

The advance may be adjusted against the TA Claim to be submitted by Govt. Servant within one month of

completion of the return journey.

3. AW I § Eeeq A T T SR Rl FAT S U ATl STet W STUTEAd 81 ST ST R ST
Tk | oIy &9 & o1 €31 it o 7 ST o 9T 5 S 3T SAenivd foRam ST < |

The Instructions regulating the grant of advance indicated below may please be gone through carefully for

compliance wherever required. In particular his / her attention is invited to Para 5 of the Instructions

below.
FA poat
For Registrar
gard,
sft/sftmcfl/A / Shri/ Smt./ Kum.
TIHEI / TR/ Offg / Pt.

WITheH, IUT 411 004, / FTII, Pune 411 004,



gfer / Copy to,
ISECll STTITT / Accounts Section
WL.I%.CH, IO 411 004 / FTIL Pune 411 004.

ST AT TR AT o Heia M o & I A1ee i aTel Wit H=rt = feferfaa fast
ST TEHT AT

The following Instructions should be borne in mind by the Govt. servant who applies for advance under
the scheme of LTC.

) Il I8 39 AISHT o SHRa AMUH AT & A1 U 59 ST bl G2 AT A1 foh 31w o o 30 o o6 31T
ST R 2T ST BTG AT T S| o FIRTIR BT g6 A 10 L S ST 3T IEehT FarmT T
STFITT T <A1 BT | T AT i o6 30 Tt o 37wt AT fetm S el <6t STt & a1 qot A7 Ao e
AT I | Ty, sifeata sht SReTierd faien ok 60 o weet it 38 S1fim ot ot <t S wekdl € | U0 /el H Holg
AR T SAMH T % 10 AT o (e I Tohe Wie / WIS 31fe o Ao el ht shmieh Eea I8 oI o foig
T AT TR foh SAfershrl o s 7 feerd Tlied & fore 3@ iR o1 3w foparm 2 |

(a) If he takes an advance under this scheme, he should ensure that the outward journey is commenced

within 30 days of the drawal of the advance, otherwise the full advance should be refunded forthwith to the
Cashier/Accounts Section, under intimation to Establishment Section. Normally, the advance should be
refunded in full if the outward Journey is not commenced within 30 days of the drawal of advance.
However such advance may be granted 60 days before the proposed date of the outward journey. In such
cases, officer concerned should produce railway cash receipt/serial number tickets together with fare etc,
within 10 days of the drawal of advance to the office to show that the officer has actually utilized the
amount to purchase the tickets.

(@) SUTh el =Rl 001 = o T SRR o o o W S =l Ol TR 2t el 2hl ST |

(b) Failure to comply with the instructions above will result in deduction of the entire amount of the
advance from the salary of the officer.

(M) fehe Tiie & o afe forelt e smror @ feifia stafer 3 ormet st STy & ot STt & aF gt 38 T
SITH <61 7T ST AT Ol TR @ ST o6 SRR Al et ST AT BT 371 SHehT T TATIHT STTWHT i
oft &t 2t |

(c) After having purchased the tickets, if the outward journey is not commenced within the stipulated
period for any valid reason, the entire amount of advance received by him earlier should be refunded

forthwith to the cashier, Accounts Section under intimation to the Establishment Section.

2. gfe S N a9 31 & 9w 311w foram ST @ 1 a1e § 98 udn =iadr & for Teanrl si=m 37T 38e
qiER 3 WEH 37T 90 ot & 31fersh tarfer qe Weamery | e et d A Sl SATell TR deehiel TR hi ATa
S anft |

2. Where an advance was drawn for both the forward and return journey and later it becomes clear that the

period of absence either of the Government Servant or his family from headquarters is likely to exceed 3
months or 90 days, one half of the advance should be refunded to the Govt. forthwith.

3. 3 STIET AT G T o Tk A o G STIUH o YIS o o1, foIet S AT 81T |

3. He should prefer the bills adjusting the advance taken within one month from the completion of the

return journey.

4. T T TS ATAT oF Hafel H THIOT SRl hUTT / Hiit, S Toh Tt 178 feeel sht shH HeT |fed 718 T |

4. He should produce evidence of his having performed the journey such as cash receipts, together with
serial numbers of tickets purchased.

5. e {efel A e THie ST AT sfg T e @ g@felt o 7w @i 8 Tt fond, aAfim o o 10 fofi

T FHATT H T L S ST =17 |

5. Now that the railways have discontinued the practice of issuing cash receipts, the railway tickets
purchased for the journey should be produced to the office within 10 days of the withdrawal of the

advance.

skseosk sk skosk



